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Paccmotpeno YTBEPXIAIO
Ha TMeJJarOTHYECKOM COBETE Hupexrtop
ITpoToxon Ne 3 ot «20» uronst 2023 r. YIIOY «Komnenx ynpaBieHus U AU3aiiHay
H.C. lynaeBa

OKYMEHT MOAMACAH [Mpuxkaz Ne 12/23-O]] «20» uronst 2023 1.

QNEKTPOHHOW NOAMUCHIO

CepTucbukat: 01DCAD710034BOECIB4DICEED458A5D6B5
Bnapeneu: lynaesa InaHa CanmaHoBHa
Dencteutenen: ¢ 03.07.2023 po 03.10.2024

HOJIOKEHHUE
0 MeTOIMYEeCKOM OT/eJIe
YITIOY «Kosueax ynpaBjaeHus U IU3ailHa»

1 O01mue MoJI0KeHUA

11. Hacrosmee IlonoxkeHue 0 METOJUYECKOM OTJAENE YacTHOTO MPOQPECCHOHATBHOTO
obpazoBatenbHOr0 yupexnenus «Komiemxk yrpaBiaeHus u ausaitHa» (mamee - Komtemx)
ompejeNsseT Ha3HA4YeHHWeE, eI, 3aaadd, (YHKIUH, IpaBa, OTBETCTBEHHOCTh U OCHOBBI
JEATEeNIbHOCTU METOJIMYECKOr0 OT/eNA.

12. Meroaudeckuii OTAEN SBISETCA CTPYKTYPHBIM TmojapasaencHueM Kommemxa u B
aIMUHUCTPATUBHOM OTHOIICHUU MOTYMHSIETCS 3aMecTUTeNo aupekropa Komnemka no yuebHo-
METOIUYECKON padorTe.

13. Meroaudeckuii OTIAEN CO3MACTCSA, PEOPTaHU3yeTCs U JHKBUIUPYETCS MPUKA30M
nupekropa Komnemxka.

14.  JleATenbHOCTh METOAMYECKOTO OT/AENAa PErIAMEHTHUPYETCS  COOTBETCTBYIOIIUMU
JOJKHOCTHBIMA HMHCTPYKIMSAMHU. Pa3pa0boTka JOKHOCTHBIX HWHCTPYKIIUH OCYIIECTBISICTCS
otnenoM kaznpo Koiemka Ha OCHOBE KBaJM(UKALMOHHBIX TpeOOBaHWM, NMpeabsABIIsSEMbIX
K COTpPYJIHUKaM.

15. B cBoeil 1esTenbHOCTH METOAMYECKHUM 0T/ PyKOBOJCTBYETCS JEHCTBYIOIIUM
3aKOHOJIaTeNIbCTBOM P®, mOKaJIbHBIMM HOPMAaTUBHBIMH akTamu, YcraBom Komiemxka,
IIpUKa3aMU U PacHoOpsHKEHUSIMHU AUPEKTOpa, a Takke HactoAmuM [lonoxeHuem.

2. He.]'ll/l " 3aJa4YM METOANYECKOro oraeja

21 Meroandeckuil OTAEN CO3/1ae€TCs C 1EJIbI0 COBEPILICHCTBOBAHUS OpraHU3aluu
yu4eOHO-METOUYECKOM,  DKCIEPUMEHTATbHOW  paboThl  MMEJaroruuyeckux  paOOTHHUKOB,
MpoMaraH/ibl COBPEMEHHOI'O NEAaroruyeckoro OIbITa W JIOCTUKEHUHM COBPEMEHHOM
Mearorndeckor padoThl, WHGOOPMHUPOBAHUS IMPEIOJAaBaATEIC O HOBUHKAX IMEJarorudecKon
YU METOJANYECKOU JIUTEPATYPBHI.

2.2. OCHOBHBIMH 3aJadaM{ METOIMYECKOTO OTHENA SIBIISIOTCS:

. IUIAHUPOBAHWE,  OpPraHu3alus, KOOpPJIMWHALMS W  KOHTPOJIb  METOJUYECKOIO
obecrieyeHus oOpa3zoBaTeNnbHON jAesTensHOocTH Komnmemka 1o  peanu3aliid  OCHOBHBIX
obpa3zoBatenbHbIX porpamMM CIIO B COOTBETCTBUU € TOCYIAapCTBEHHOW JIMIIEH3WEH Ha
MIPaBO BEACHHS 00pa30BaTEIbHON JIEATEIBHOCTH,

. OKa3aHWE T[OMOIIM TMeJarorudeckuM pabotHukam Komnemka B OCBOGHHH U
BBelleHHHU (helepalbHBIX TOCYIapCTBEHHBIX 00pa3zoBaTenbHbIX cTangapToB CIIO;

. METOJIMYECKOE  COMPOBOXKIEHUE Tporecca pa3paboTKu — yueOHO-METOIUYECKUX
MaTepuaJoB MO  BCEM  Y4eOHBIM  JUCIUILUIMHAM/TIPO(ECCHOHATBHBIM MOAYISIM
CIIELIMAIIBHOCTEH, peanu3yemblM B Komiemxke;

. JTUAarHOCTUPOBAHUE  3alpOCOB U KOPPEKTHUPOBKA METOJIWYECKHX  3aTPyIHCHUI
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MperoiaBaTeseu;
. METOJIMYECKasi MOMOIIb MPEenoiaBaTeIbCcKoMy cocTtaBy Komiemka mo Bompocam
y4e0HO-METOIUYECKOU pabOThI;
. OKa3aHUE TIOMOLIM B Pa3BUTHUM TBOPYECKOI'O MOTEHLHANA TMEAaroruyecKux
pabotaukoB Komemka;
. BBISIBJICHHE MTOTPEOHOCTH, INIAHUPOBAHUE U CO3/IaHUE YCIOBHIA ISl TOBBIIICHUS
kBanupukanuu pabotaukoB Komnemxka;
. COJICHCTBUE B pean3allid 1eJIeBbIX (eIepaIbHBIX U PETHOHATBHBIX MPOrpamMm
o0pa3oBaHusl, BOCIIUTaAHUS 00Y4arOIIUXCS;
. HOPMAaTHBHOE, nH()OPMAITMOHHOE A OpPraHMW3allMOHHO-KOHCYJIbTAIIMOHHOE
obecrnieueHre yueOHOTO TIpoliecca;
. u3ydeHue, 0000IIeHne U PpacIPOCTPAHEHUE TIEPEIOBOTO MEIAarOrHIecKOro OTbITa;
. aHanu3 U 0000IIEHNe UTOTOB MeToau4ecKkoi paboTel Komnemxa;
. B3aUMO/ICIICTBHE C  JpyruMmu npoQeccuoHaIbHBIMU 00pa3zoBaTebHBIMU

opraHusanvsiMi B obnactu MCTOAHNYCCKOI'O obecneyeHus 06paSOBaTeJ'IBHOFO mpounecca.

3. OprannzanmoHHasi CTPYKTypa

3.1.  CTpykTypy M IITaTHYIO YUCICHHOCTh METOJIMYECKOTO OT/CNIa YTBEPKIAET TUPEKTOP
Konnemxka, ncxons U3 yclioBuid U1 0ocoOeHHOCTEH nesrenbHocTH Komtemxa.

3.2. B mTatHbIi COCTaB METOAUYECKOIO OTAEIA BXOIIT HAyaJbHHK METOIUYECKOTO
oTIeN1a, METOIUCTHI, OMOINOTEKAPD.

3.3. PaGoTHMKHM METOIMYECKOTO OTIENa HA3HAYAIOTCAd Ha JOJDKHOCTH U OCBOOOXKIAIOTCS
OT 3aHUMAaEMBIX JIOJDKHOCTEW TMpuKa3oM naupektopa Kommemka B COOTBETCTBHH €
JIEVCTBYIOIIUM 3aKOHOIaTeNbCcTBOM Poccuiickoit depepanuu.

34. Ksamudukanmonueie  TpeOoBaHMs,  (YHKIHMOHAJIBHBIE  OOS3aHHOCTH,  IIpaBa,
OTBETCTBEHHOCTh PaOOTHHUKOB METOJMYECKOTO OT/ENIa PErIaMEHTHUPYIOTCS JOKHOCTHBIMU
WHCTPYKITUSIMH, YTBEPKIaeMbIMH JupekTopoM Koimemxka.

35. Pacmpenenenue 00sS3aHHOCTEH MEXIy COTPYIHHKAMH METOJUYECKOrO  OT/eNa
MPOU3BOJUTCS 3aMECTUTEIIEM TUPEKTOpa MO y4eOHO-METOauYecKo padoTe, HAYaTbHUKOM
oTJea.

4. @OyHKIMM METOAUYECKOro OTAe/Ia

41. ®opmupoBaHue OaHKa METOAWYECKOM HMH(pOpManuu (HOPMATHBHO-NPABOBOW, HAY4YHO-
METOUYECKOI), O3HAKOMJICHHE IeJarorndeckux paboTHukoB Komemka ¢ HOBHHKaMH
MeIarorn4eCcKor, METOAMYECKON U YIeOHOU JTUTEPaTyPHI.

42. HWudopmupoBaHue mnemarormueckux paboTHHUKOB Koimemka O HOBBIX HampaBlICHUSIX
B pa3BUTHH 00pa30BaHUs, OIMbBITE€ MHHOBAIMOHHON AESITENBHOCTH JPYTHX MPOPECCUOHATBLHBIX
00pa30oBaTeNIbHBIX OpraHU3aIUil U MEeIaroros.

43. VYuyacTue B MPOBEJICHUH KOHCYJIHTATUBHBIX 3aHATHN C MEJArorndecKUMH pabOTHUKAMH
Komremka 1o BompocaMm UCIONB30BaHUS HMHHOBAIMH B y4eOHOM MpoIecce, METOIMKE
MPUMEHECHHS WH()OPMAIIMOHHBIX TEXHOJOTHH.

44, N3ydenue 3ampocoB, METOAUYECKOE COMPOBOXKICHHE M  OKa3aHHE aJPECHOMN
METOJIMYCCKON TIOMOIIM IeJarornyeckuM padotHukam Kosutemka, a Takke METOIHYECKOe
COIPOBOXKICHHE 00Pa30BATEIILHOTO MPOIIECCa B IIEIIOM.

45. OxazaHue METOJWYECKOW TMOMOIIM mejaarorudeckuM pabotHukam Komiemka B

pa3pa60TKe yqe6HO-MeTOILquCKHX MaTCpHaJIOB U KOHTPOJIb 3a UX UCIIOJIHCHUCM
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(MCTIONIB30BaHUEM, BHEAPEHHEM).

46. IlpornozupoBaHue, IUIAHUPOBAHWE W OpTraHU3AIMSA IOBHIICHUS KBadU(UKAIUK U
HENPEpPhIBHOIO  00pa30BaHUsl MEJarornyeckux pabOTHUKOB, CO3JaHUE YCJIOBHHM IS
OpraHu3aluu PalOHATIBHOIO MEAAroruyeckoro Tpyaa, caMOpa3BUTHUS TIEAaroros.

47. llogroroBka W TPOBEIEHHUE HAYYHO-TIPAKTHUYECKUX KOH(EpEHIHH, CEMHUHApOB,
KOHKYPCOB TPO(ECCHOHATBLHOTO MAacTepCTBA, OJMMIHAJN, a TaKXKe OKa3aHWe TIOMOIIM B
OpraHHu3alii BHYTPEHHUX METOJUYECKUX MEPOTIPUATHH.

48.  Opranuzanusi y4acTusl IeIaroruueckux pabOTHHKOB W oOywarommxcs Kosuremka B
HAyYHO-TIPAKTHUECKUX  KOH(EpeHIHMAX, CeMHUHapax, METOAWYECKHX  OOBCINHCHHSX,
OJIUMITUA/IaX, KOHKYpCaX pa3jindyHOTO YPOBHSI.

49.  Opranuzanus paOoThl IMKIOBBIX METOAMYECKUX Komuccui Komnemxa.

410. BzamMmoneilcTBHE H KOOpAMHAIUS METOAMYECKOW JnestenbHOcTH Kommemka ¢
COOTBETCTBYIOLUIMMHU IMOJIPa3AeICHUSIMU OPTaHOB YNpaBIEHUS 00pa30BaHUEM.

411. Pa3paboTka NpPOEKTOB IMpPHKa30B (pacrlopsykKeHWH) MO BOIpPOCaM OpraHu3alUuM U
npoBeAicHUs1 yaeOHO-MeTonuueckon pabotel B Komtemxke.

412. dopmMupoBaHHUE W YTBEPKICHHE B YCTAaHOBJICHHOM TOPSIKE IUIaHa METOIUYECKON
paboter Komnemxka Ha y4eOHBIN TO/I.

413. TloaroToBka OTYETOB MO MeToauveckoi padore Kosnemka m npyroit aHaIMTHYECKOU
nH(pOpMaIIUK IO METOIUYECKOMY 00€CIIeYeHHIO 00Pa30BaTEeIbHON JEATEIIbHOCTH.

414. Ananu3 coctosiHUS MeToAndeckor padotel B Komnemke u pazpaboTka mpeioxKeHUNIo
MOBBIIICHHUIO €€ d(PPEKTUBHOCTH.

415. MOHUTOPUHT npodeCcCHOHATBEHBIX " MH(POPMAILIMOHHBIX norpedHocTeN
negarornyeckux pabotHukoB Komnemka, coszmanue 0a3bl JaHHBIX O TMEJArOrHuecKux
paboraukax Komremxka.

416. OcyiecTBICHHE KOHTPOJS 3a BEIACHHEM IMPOrPaMMHO-METOAMYECKON, yuyeOHOUW U
JIpyroii JOKYMEHTAIlMM, a TaKKe KadyeCTBOM TPENoJaBaHus Y4EOHBIX JAHCIUTUINH
neparoruueckumMu padornukamu Komnemxa.

417. OcyuecTBieHUE KOHTPOJISI KauecTBa M COOTBETCTBUS pa3pabaThIBa€MbIX IPOrpamw,
yueOHbIX Moayned u auciumiiuH TpeboBaHusM PI'OC mo cnenuasbHOCTSM MOArOTOBKH,
peanuzyembiM B Kostemxe.

418. KoHTposib 3a BBIIOJIHEHHEM TeqarorndeckuMu padoTHukamu Kosuremka mokasarenei
3(PEKTUBHOCTH ACATEIHHOCTH.

5. HpaBa H 00SI3aHHOCTH METOAMYECKOro OTAe/Ia

51. Meroauyeckuii OTaeN B Ipeeiax CBOeH KOMIETCHIIMA UMEET MPaBo:

. 3anpallvBaTh Y pyKOBOJAUTENEH CTPYKTYPHBIX MOAPA3ACICHUNA U NTeJarornyecKux
pabotarkoB Komnemka mHdopmaiuio (MaTepuanbl) HEOOXOIUMBIE IS MCIOJHEHHUS 3aaad
1 QyHKIUH, BO3JIO’)KEHHBIX HA METOJIUYECKUA OTIEN;

. JlaBaTh PYKOBOJUTEISAM CTPYKTYPHBIX MOJpa3ACICHUN U JOJKHOCTHBIM JIMIIAM
Kommemxka o0s3aTeNbHBIC JUIT UCTIONHEHHS YKa3aHHWS TI0 BONPOCaM, OTHOCSIIHUMCS K
KOMIICTCHIIUM OT/AEIA;

. JlaBaTh Pa3bsICHEHUS U PEKOMEH/IAIIUH 110 BOIPOCAM, BXOJSIIUM B KOMIICTCHITHEO
OTIENA;
hd HpOBO}II/ITI) COBCIIIAaHUA U y‘IaCTBOBaTB B COBCIIaHUAX, HpOBO)II/IMI)IX B Konﬂe)m(e,

M0 BOMpOcaM y4eOHO-METOIWYECKOW, WHHOBAIMOHHOW PabOTHI;
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. BHOCUTb Ha paccMoTpeHue pykoBojacTBa Koiulemka NpeaiokeHus IO BONpOcaM

COBEPIICHCTBOBAHUS Y4€OHO-METOAMUECKON PabOThI, ONTUMHU3AINH Y4eOHO- BOCIIUTATEIHLHOTO
nporiecca, moadopy MeIarorndeckux Kaapos;

. MOoCelaTh € UEIbI0 KOHTPOJISI M OKa3aHUsS METOJMYECKONM TOMOIIM 3aHSTHS
neJarornueckux paboruukos Komemxka;

. BHOCUTh pyKoBOJCTBY Koiemka npeaiokeHuss O TOOMIPEHHH MeIaroru4ecKux
pabOTHUKOB WM HAJIOKEHUU B3BICKAHUS HA HUX.

52. HayanbHHMK METOJUYECKOTO OT/ENa, 3aMECTUTEINb IUPEKTOpa MO y4eOHO- METOUIECKON
pabore Komnemka HECyT OTBETCTBEHHOCTHh 3a HAJJIEKallle€ M CBOCBPEMEHHOE BBHITIOJHEHHE
METOJIMYECKUM OTACIIOM 3aJad W (YHKIUH, MIPETYCMOTPEHHBIX HAcTosImUM [lonoxkeHuem;
53. MeToauuecKHii OT/ENI HECeT OTBETCTBEHHOCTh 3a:

. OpraHu3aIlfio B OTIENE ONEePaTUBHON M KAYECTBEHHOM MOJATOTOBKH M UCTIOJTHEHUS
JIOKYMEHTOB, BEJICHUE JAEJIONPOU3BOACTBA B COOTBETCTBUU C JCUCTBYIOLLMMHU IIPAaBUJIAMHU U
UHCTPYKIUSIMU;

. HapyIlIeHUE MPAaBUJI BHYTPEHHETO TPYJIOBOTO PacopsaKa, TPYAOBOM JUCUUILIAHBI,
MIPaBUJI TEXHUKH 0€30MacCHOCTH U MPOTHBONOXKAPHOU 0€30MacHOCTH;

. obecrieueHre COXPaHHOCTH MUMYIIECTBA, HAXOASIIETOCS B OTJIENE;

. HecoOJIoIeHHe JIecTBYOmIero 3akoHoaarenbcTBa P® u YeueHnckoit PecmybOnuku,
WHCTPYKIUH, TPUKA30B U PACTIOPSIKEHUN.

54. IlepconanpHasi OTBETCTBEHHOCTh M  CTENEHb OTBETCTBEHHOCTH  PabOTHHUKOB
METOIUYECKOTO oTnena YCTaHaBJIMBAETCS COOTBETCTBYIOLIUMHU JOJIKHOCTHBIMU
WHCTPYKIUSMH.

55, CoTpyaHHKH METOIMYECKOTO OT/AeNia He BIpaBe pasriialiaTh NEPCOHATbHBIE TaHHBIE
pabotHukoB Komiemxka, MoTy4eHHbIE B CBSI3U C MCHOJHEHUEM JIOJKHOCTHBIX O0S3aHHOCTEH.

6. B3anmopneiicTBue, ciy:keOHbIe CBSI3H

6.1. MeTtoandeckuii OTAEN MPH pean3alii BO3JIOXKEHHBIX Ha HETO 3a/1a4 U (pyHKIHA
B IIpEZIEJIaX CBOUX IOJHOMOYHN B3aUMOJEHCTBYET CO BCEMU CTPYKTYPHBIMM ITOAPA3AEICHUIMHU
Komnemxa.

1. 3aKII0YUTEIbHbIE MOJOKEHUSA

7.1.  V3MeHeHwus, 1ONOJHEHUS U YyTOYHEHMs] B HacTosulee [lojokeHue BHOCSTCS MPUKA30M
nupektopa Komnemka mo mpeacTaBiIeHUI0 HavYaJlbHUKA METOJUYECKOTO OTJeNa, 3aMECTUTENs
JTUPEKTOpa Mo y4eOHO-METOANYECKON padoTe.

7.2. TlonoxeHne MOXeT OBITh TEPECMOTPEHO TPU HW3MEHEHHWH CTpPYKTyphl Koiutemxa,
NEePEeNOJIUYMHEHUH METOJIMYECKOr0  OTHEeNa, KapJWHAJIBHBIX HW3MEHEHUSX BHYTPEHHEH
OpPraHU3aI[MOHHON CTPYKTYpPbl METOJIMYECKOrO OT/eNa, BHEAPEHUU HOBBIX (OPM U METOJOB
OpraHu3aIuy Tpy/a, IPU BHEAPEHUH HOBOM TEXHOJIOTUN 00PabOTKH U MOATOTOBKH JJOKYMEHTOB.
7.3. Hactosamee Ilonoxenne BCTymaeT B CHJIYy C MOMEHTa YTBEPKICHHUS TUPEKTOPOM
Komnemxa.

74. Peopranuzanus U JMKBHAALNS METOAMYECKOTO OT/ENa MPOBOJUTCS Ha OCHOBAHUU
npukasa gupekropa Komnemxka.
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JUCT BHECEHUS N3MEHEHUM

Howmep
U3MCHCHHU A

Howmep u nara
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0 BHECCHHMH M3MCHCHUH
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®UO nuua, BHECIIETO
U3MCHCHHEC

Tloamnuce
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