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YACTHOE NPO®PECCHUOHAJIBHOE OBPA3OBATEJIBHOE
YUYPEXKJIEHUE «KOJIJIEJK YIIPABJIEHUS U JIN3AMHA»
(UIIOY «KY I»)

JTOJAXD MOJTY KOPMATAJIJIMH JEINAPAH XbYKMAT
«YPXAJLJIUH A, TU3AHHAH A KOJLIE X

(IUKOXb «Y IK»)
MPUHATO YTBEPXKXIAEHO
Ha O61mem coopanuu pabOTHUKOB npukazoM UIIOY «KVY I»
(mpotokoa ot 09.01.2025 r. Ne 01) ot 09.01.2025r. Ne 06/25-011
MOJIO)KEHUE

Ob OBLIIEM COBPAHUU PABOTHUKOB
YI10Y «KOJUVIEA/KA YIIPABJIEHUSA U IU3ANHA»

1. OBIIIUE ITOJIOKEHUSA

1.1. Hacrosmee IlonoxkeHue perjaMeHTUPYET ACSTENbHOCTh KOJUIETHAIbHOIO OpraHa

CaMOYTIPaBJICHUS YaCTHOTO MPO(PECCHOHATLHOTO  00pa30BATEIBHOTO  YUPEKICHUS

«Komnemk ynpaenenust u nu3aiiHay (nanee - Komnemk) - odmiero coopanus pabOTHUKOB

(manee - OOwee coopanue).

1.2. [esarensnocth OOmero cobpanus Komemxka peryiupyercss —ClIeayronMMu

JIOKaJIbHBIMA 1 HOPMATUBHBIMU aKTaMU

— @epnepanpHbiii 3akoH 0T 29.12.2012 1. Ne 273-®3 "OO6 ob6pazoBanum B Poccuiickoi
Oenepanun';

— Tpynosou koxekc Poccuiickon ®denepannu, npuka3 Munucrepersa npocseuiesus PO
or 24 asrycra 2022 1. Ne 762 «O06 ytBepxnenun Ilopsigka opraHuzanuu u
OCYUIECTBJIEHUSI 00pa30BaTENbHON JEATETLHOCTH MO 00pa30BaTEIbHBIM IIpOrpaMmam
cpeaHero npoheccuoHAIbHOTO 00pa3oBaHus (C UBMEHEHUSIMU U JOTIOJTHEHUSIMU );

— @enepanbHbiit 3akoH 0T 27.07.2006 Ne 152-®D3 "O nepcoHaabHBIX JAHHBIX';

— YcraB YupexaeHus;

— mHacrosniee Ilonoxenue.

1.3. Obmee cobpanue ABISETCS KOJJIETHATILHBIM OPTraHOM YIIPABIIEHUS, COCTOUT U3 BCEX

PabOTHUKOB, HAXOSAIIUXCS B TPYJIOBBIX OTHOIIEHUsAX ¢ KoytemxkeM U GyHKIIMOHUPYET B



LEeIsAX pealu3aldyd 3aKOHHOTO IpaBa pPaOOTHUKOB YUpexXIeHHUs U OOydarouuxcs Ha
y4acTHE€ B YIpPaBICHUM YUPEXKACHUEM, OCYLIECTBICHHMS Ha JleJ€ [PHUHIHNIA
KOJUIETUAJIbHOCTH YIIPaBIEHUSI.

2. COCTAB OBHIET'O COBPAHUSA U OPTAHU3ALIUSA
PABOTbBI OBHIET'O COBPAHUSA

2.1. B cocraB OGmiero cobpanusi BxoasaT aupekrop Komnemka u Bce paOOTHUKH, IS
KoTopbix Kommemk sBIsETCS OCHOBHBIM MECTOM pabOThI, BKJIOYas pPaOOTHUKOB
000COOJIEHHBIX CTPYKTYPHBIX MOJAPA3JIEICHUMN, a TaKXkKe MPEJCTAaBUTEIN OO0y4arolmuXxcs
Koutemxka - ctapocTsl rpyri.
2.2. B cocraB OOuiero cobpanusi He BXOASIT PaOOTHUKH, OCYIIECTBIISIONINE TPYIOBBIC
(GyHKIIMH HA YCIOBUSIX TPYIOBBIX COTJIAIIICHUI U IO COBMECTUTEILCTRY.
2.3. lna npoBenenus 3aceganust O0miero coopanust n30uparoTcs npejceaaTelib, CeKpeTaphb,
U cUeTHasi KoMuccusl (TIpu He0OXOAUMOCTH TIPOBEICHUS TAfHOTO TOJIOCOBAHUS) MPOCTHIM
OOJBIITMHCTBOM TOJIOCOB ITYTEM OTKPBITOTO TOJIOCOBAHUS.
2.3.1. Tlpeacemarens OTKpbhIBaeT W 3akpeiBaeT 3acemanue OOmero cobpaHus,
MPEIOCTABIACT CIOBO €r0 YYaCTHHUKAM, BBIHOCHT Ha TOJOCOBAHHE BOIPOCHI MOBECTKU
3acelaHns, OOEeCIeYnBaeT COOJIFOJICHUE TIOPSAIKA YTBEPXKIACHHUS IPOTOKOJIOB CUYETHOM
KOMHUCCHUH (ITPU TTPOBEICHUHA TAWHOTO TOJIOCOBAHUS), TIOMMCHIBAET MIPOTOKON 3aceqaHus
OGmrero coopaHus.

2.4. CexpeTapb BEJIET MMPOTOKOJ 3aCEIaHMsl, a TAKXKE Tiepeiaqy opOpPMICHHBIX MPOTOKOJIOB
Ha XpaHCHHE B COOTBETCTBHH C YCTaHOBJICHHBIMH B Koiiemke nmpaBuiiaMyd OpraHu3aIiiu
JICJIOTIPOU3BOICTBA, C YKa3aHUEM CIICAYIOIINX CBEICHUM:

— KOJINYECTBO PaOOTHUKOB, MPUHABIINUX y4aCTUE B 3aCE€JaHUU, OTMETKA C COOJIIOICHUEM

KBOPYMa;

— pewenue O6uiero coopaHus;

— COCTaB CUETHOU KOMHUCCHUH (TIPY MTPOBEICHUH TAWHOTO TOJIOCOBAHMS);

— KOJIMYECTBO «3a», KIPOTUB» U «BO3JEPKAJICS» MO KAXKJIOMY BOIPOCY MOCTABICHHOMY

Ha TOJIOCOBAHWC;

— KOJIMYECTBO UCMIOPUYEHHBIX OIOJUIETEHEH 110 UTOTaM TaHOTO TOJI0OCOBAHUS;
— KOJIMYECTBO CTPAHMII MPOTOKOJIA MOJICUETA TOJI0COB MPH TAHHOM T'OJIOCOBaHUHU.
2.4.1. Ilporokon 3acemanusi OOmEero coOpaHuss MNOAMUCHIBACTCS TMpelcenareyieM u
cekpetapem. [Ipu BRIHECEHHH BOIIPOCOB HAa TAWHOE TOJIOCOBAHUE K TIPOTOKOITY 3aceaaHus
OO6miero cobpanus MPUKIAIBIBAETCS MPOTOKOI MOJCYETa TOJIOCOB, MOAMUCAHHBI BCEMU
YJICHAMH CUYCTHON KOMHUCCHH.

2.4.2. B cinydae oOHapyXeHHUS B MpoToKosie 3acemanus OOmero cobpaHusi OmHUOOK,
HETOYHOCTEH JINOO NCKAKEHUH (PAKTUUECKUX JAHHBIX, JIFOOOW YYACTHUK 3acCe/laHus BIIPABE
oOpaTUThCA K TIpEeAcCemarelito ¢ TpeOOBAaHWEM BHECTH COOTBETCTBYIOIIME H3MEHEHHUSI.
[Ipeacenarens 00si3aH paccMOTpeTh OOpallleHue, MPUHSATH MEPhl MO KOPPEKTUPOBKE
MPOTOKOJIa U 00ECIIeYnTh BHECEHUE YTOUHCHMN. MHbOopMarus o BHECEHHBIX N3MEHCHUSIX
MOJ/IJIC)KUT OTJIAIICHUIO Ha OmmkaiiieM 3aceaannu OOmero coopanus.



2.5. IlpunsTHE peneHuii Mo BOMpocaM MOBECTKH IHS U YTBEPIKICHUE TPOTOKOJIA 3aceJaHuUs
O6mero coOpaHus OCYIIECTBIISIOTCS nyTeM OTKPBITOTO rOJIOCOBAHMUSI
KBAIM(UUUPOBAHHBIM  OOJIBIIMHCTBOM  TOJIOCOB HEe  MeHee 2/3  paOOTHUKOB,
NPUCYTCTBYIOIMX Ha 3acefdaHuu. VICKIIOYeHHE COCTaBISIOT BOIPOCHI, PEHICHUS TI0
KOTOPBIM ITPUHUMAIOTCS ITyTEM MTPOBEICHHS TAHOTO TOJIOCOBAHUS:

— wu30paHue mpencTaBuTeNs (MPECTaBUTEILHOTO OPTraHa) IJisl PEICTaBICHUS HHTEPECOB
PabOTHUKOB B COLIMAJIbHOM MAPTHEPCTBE HA JIOKAIHHOM YPOBHE;

— ompenaelieHHe MNEepPBUYHON MPOQCOI3HON oOpraHu3alid, KOTOpOM OyJeT MOpydYeHO
HanpaButh Jlupexropy Komnemka (ero mpeacTaBUTENO) TPEAJIOKEHHE O Hadale
KOJIJIEKTUBHBIX MTEPETOBOPOB OT UMEHH BCEX PaOOTHHKOB.

2.6. Tlepemada mpaBa rojioca ogHMM ydacTHHKOM OOmiero coOpaHus APYromy, a Takxke

MPOBEICHUE 320YHOTO TOJIOCOBAHMS 3aMPEIIAI0TCS.

2.7. Pemenusi, mpuHATBIE B Xone 3acemanust OOmero coOpaHus, (UKCUPYIOTCS B

npotokoJe. [Iporokon 3aceqanus O6mero coOpanusi COCTaBiIseTCs HE Mo3aHee S5 (TISTH)

pabounx JHEW mocie 3aBepIlieHUs 3aceaHus B IBYX SK3EMIUIIpax, MOJIUCHIBAEMBIX €ro
npejcenaTesieM U CEKpeTapeM.

2.8. Ha 3acemanms o0miero coOpaHusi MOTYT MPHUTJIANIATHCS OOYYarOIIMECs, POIUTEITH

oOy4Jaromuxcst (3aKOHHbIE TMPEICTABUTEINN ), PECTABUTEIN Y UPEAUTENs, TPEICTABUTEIN

OpPraHOB MECTHOTO CaMOYIIPABIICHUSI U HUCTIOMHUTEIBHON BIIACTH, TPO(COIO3HBIX OPTraHOB,

OOIIIECTBEHHOCTH, pa0OTHUKM, oOmpeneneHHble 1. 2.2. Hacrosmero llomoxxenus.

[IpurnameHHble y4acTBYIOT B paboTe 0011ero coOpaHus ¢ IpaBoM COBELIATENBHOTO Tojioca

Y y4acTus B FOJIOCOBAaHUYU HE TPUHUMAIOT.

3. KOMIIETEHIIMHX OBIIEI'O COGPAHUA

3.1. K komnierenunu OO1ero codpanus pabotaukoB Komienxa oTHOCATCS:

— BHECEHUEe MpemiokeHuil aupekropy Komiemka 0O OCHOBHBIM — HalpaBJICHHUSIM
nestenbHocTH Kosutemka, BKIIIOYAsl MPEUIOKEHUS N0 MEPCIEKTUBE (CTPATErHH) €ro
pa3BUTHS;

— O0O0CYXJIeHHE M COrjacoBaHUE MPOEKTOB YcCTaBa, MPaBWJI BHYTPEHHETO TPYAOBOTO
pacriopsiika W HHBIX JIOKaJbHBIX HOPMATHUBHBIX aKTOB, 3aTparMBalOIIMX MpaBa
pPabOTHUKOB,

— BHECEHHME WU3MEHEHU U JO0NOJIHEHUH K Y ctaBy Komienxka;

— n30paHue KOMHUCCUU TI0 TPYAOBBIM CIIOpaM;

— TMPUHSATHE PEUICHUSI 0 HEOOXOAUMOCTH 3aKII0UEHHUS KOJUIEKTUBHOTO JIOTOBOPA;

— TPUHATHE NPOEKTAa KOJUIEKTUBHOTO AOTOBOPA;

— BHeceHue npemnoxennit Jupekropy Komremka mno BompocaMm — COIMANIBHO-
HKOHOMUYECKUX, (UHAHCOBBIX U UHBIX YCIOBUH Tpy/a;

— 3aCIIyUIIMBAHME W COIVIACOBAHUE TOJIOBOTO OTYETA O pe3yJibTarax JIeATeIbHOCTH
Konnemxka;

— TPUHATHE JOKAJIBHBIX HOPMATHUBHBIX aKTOB, 3aTPardBaloOlIMX TIpaBa pPaOOTHUKOB
Komnemxka;

— yyacTue B 00CyXJIeHHH MEePCIEeKTUBHOrO Miana pa3sutus Komemxka,



— COIUIACOBAHME MPABHWJ BHYTPEHHETO PACIIOPS KA 00yJarOITuXCsl.

3.2. O0miee cobpanne u (MIM) €ro YIoTHOMOYEHHBIN TPEICTABUTEINb BITPaBE MPECTABIISATh
uHTepechl paboTHukoB Komemka B mpodeccuoHaIbHBIX COI03aX U MHBIX 00bEIMHEHUIX
pabOTHHUKOB, a TaKXe B JPYTUX OPTaHW3aAIMAX II0 BOMPOCaM, OTHECEHHBIM K UX
KOMITETEHIIUH.

3.3. Kommerentusa OO1miero cobpanust onpeaensercs HacTosumM [looxkeHrnemM 1 MoxeT
OBITH JIOTIOJTHUTEILHO ycTaHOBJIeHA Y cTtaBoM Komremxka.

3.4. Or mmenn Komremka OOmee coOpaHne HE BBICTYIIAeT W HE OCYIIECTBIISCT
MPEACTABUTENHCTBO OPUIAYECKOTO JTUIIA.

4. PETJIAMEHT PABOTbBI OBIIEI'O COBPAHUSA

4.1. OO0wee cobpaHue MPOBOAUTCS MO MEPE HEOOXOAUMOCTH (CO3bIBA), HO HE PEXKE OJTHOTO
paza B roa. Pemenue o co3siBe OOmero coopanus Konmnemka BipaBe NpuHATD:

— nupekrop Komiemxka;

— TpeJCTaBUTEILHBIN OPTaH,

— WHULMATUBHAs Tpymnma pabOTHHUKOB, cocTosiiias He MeHee uyeM u3 30 mpoIEeHTOB

pabOTHUKOB, UMEIOIIUX MPABO y4yacTBOBaTh B OOI1IIEeM cOOpaHuu.

4.1.1. BeimeykazanHblii opransl ¥ (Wnu) nuua npeacTtaBisitoT upexktopy Komemxa
oopMIIeHHOE B MUCHbMEHHOM BHUJE perieHre o co3biBe O6miero coopanus. K pemieHuto
JOJIKEH OBITh MPUIIOKEH MEPEYEHb BOIIPOCOB K paccMOTpeHH0 O0mMM coOpaHueM.
4.1.2. lupexrop Komemxka 06s3an co3Barh Ob1Iee coOpanrue B Cpok He Oojiee 7 (cemu)
pabounx AHEHN U cO3/1aTh HEOOXOAUMBbIE YCJIOBUS J1Jis TpoBeeHus O01iero coopanusi, eciu
nepeyeHb BOMPOCOB, IPEJICTaBIsIEMbIN K paccMOTpeHno O0muM coOpaHueMm:
— OTHOCHUTCS K KomrieTeHuu OO0uiero coopanusi;
— panee He ObUT paccMoTpeH O0mMM coOpaHueM U (HJIM) BOMPOCH ObLIIUM PACCMOTPEHBI,

OJIHAKO PEIICHUS TI0 HUM He ObLTU TTPUHSTHI.
4.2. O6mee coOpaHUE CUMTACTCS COCTOSBIIUMCS, €CJIM Ha HEM TPUCYTCTBOBAJIO OOJbBIIE
MOJIOBUHBI CITUCOYHOT'O COCTaBa PaOOTHUKOB, /71l KOTOPbIX Koumemk sBisieTcs OCHOBHBIM
MecToM paboThl. B Ha3zHaueHHOE BpeMs MpenCTaBUTENb WHUIMATopa cosbiBa OO1ero
coOpanus 0OBSABIISIET HAYAJIO 3aCeaHUs U MIPEOCTABIISIET CIOBO JIMILY, OTBETCTBEHHOMY 32
PETHCTPAIINIO YYaCTHUKOB. ECITM Ha MOMEHT OKOHYAHUS PETHCTPAIli KBOPYM HE HaOpaH,
3acenanne OOmeEro coOpaHus MNEPEHOCUTCS Ha JpYryw JaTy ¢ [OCHEeIyIOUM
YBEJOMJIEHUEM HE MPUCYTCTBOBABIIMX O JIaTe, HA KOTOPYIO MEPEHECEHO 3aceIaHHe.
4.2.1. IlepenecenHoe 3aceaHne MPOBOJUTCS IO MOBECTKE JHS HecocTosBIierocs OOmero
coOpaHusl, ee U3BMEHEHUE HE JIOIMYCKAeTCsl.
4.3. Bueouepeanoe oO1iee coOpaHre MOKET COOMPATHCS IO TPEOOBAHUIO IT€1arOTUYECKOTO
COBEeTa, YNPABIAIONIETO COBETa, YUpeAuTels WM 10 3asBICHUI0 YYaCTHUKOB
00pa30BaTeNpHOrO MPOIIecca, MOJAaHHOMY B IMMCHbMEHHOM BHIE.
4.4, Tlepen HauamoMm paboTel OO0IIEro coopanus ceKkpeTapb o0Iero coopanusi puKkcupyer
SIBKY WICHOB U BeJieT MpoTokoa Oo1iero coopanus.



4.5. Tlpu paccmoTpeHHH MOBECTKH JHS 3acedanHus OOmero cobpanusi paObOTHUKAMU,
YYaCTBYIOIIMMH B €r0 paboTe, B MOBECTKY MOTYT OBITh BHECEHBI U3MEHEHUS U JIOTIOTHEHHUSI.
N3MeHeHust u JoMOJHEeHHS BHOCAT pereHuem O01ero coopaHusi.

4.6. Pemenuss OOmero coOpaHusi MPUHUMAIOTCS OTKPBITBIM TOJIOCOBAHHEM IMPOCTHIM
OOJBITMHCTBOM T010c0B. Pemenune O011ero coopanus CunTaeTcs MPUHATHIM, €CITH 33 HETO
nporoyiocoBaio Oonee 50 (MATHAECITH) MPOIEHTOB MPUCYTCTBYWOIMUX Ha OO0mem
coOpaHuu.

4.7. Tlpu paBEeHCTBE T'OJIOCOB MPHU TOJOCOBAHWM MPUHUMAETCS TO PEIICHHE, 3a KOTOPOE
rojiocoBai npejacenarens O61ero coopanusi.

4.8. Pemenus OOmiero coOpaHus BCTYNalOT B 3aKOHHYIO CHIJIY TOCJE€ MX yTBEPXKICHUS
IUpeKTopoM. B ocTanbHbIX ciydasx pemienuss O01ero coopausi UMEIOT ISl TUPEKTopa
PEKOMEHIATEIBHBIA XapaKTep.

4.9. Pemmiennst OO1iero coOpanust MOryT ObITh 0OHAPOI0OBAHBI, TOBEJICHBI 10 CBEJCHUS BCEX
YYaCTHUKOB 00pa30BaTeILHOTO MPOIIecca, BKITFOYCHBI MTyOJNYHBIC OTYETHI.

4.10. upextop YupexaeHus BIpaBe OTKJIOHUTH perienre O01ero coopanus, eciii OHO
MPOTUBOPEYHUT JCHCTBYIOIIEMY 3aKOHOAATEIBCTBY W/WIM TPUHATO C HapyIIEHUEM
Hactosimero [lonoxeHus.

4.11. Cpok nosHoMouuit OO011Iero coopanus — 6ECCPOUHO.

4.11.1. CocraB OOmero cobpanus ¢opMupyercss u3 pabOTHUKOB, HAXOMSIIUXCS B
TPYJIOBBIX OTHOIICHUSX ¢ KommemkemM, W OOHOBISICTCS aBTOMATHUYECKHM B CBS3H C
KaJIPOBBIMHU H3MCHCHUSIMH.

5. AEJOITPOU3BOJACTBO OBLIET'O COGPAHUSI.
5.1. Cexkperapem OOmero cobpanus BeIyTCs MNPOTOKOJBI 3acelaHuii, B KOTOPBIX
opopmiisitores petenus: O01ero coopanusi.
5.2. IIpotokonsr OOGmiero coOpanusi paOOTHUKOB M OOYYAIOUIUXCS XPAHSTCS COTJIACHO
HOMeHKIatype Aen Komnemxka, y cekpeTaps-Aaenonpon3BOAUTENS.
5.3. Hymeparius mpoToKoJIOB BEAETCS OT Havyaia KaJeHIapHOTO Toja.
5.4. Cekperapp OO1iero coopanusi oQpopmiIseT, MOAMUCHIBAET U MPEACTABIAET MPOTOKOI
Ha oAMUCH npesaceaarento Oo1ero coopanus B TeUEHUE TPEX JHEH OT AaThl 3aCEIaHUs.
5.5. Hacrosmiee [lonoxenue npunumaetcs pemenrem OO1ero coopanus U yTBEpKIaeTcs
nupekropom Kosemxa.
5.6. M3menenuss u nomnosiHeHuss B Hacrosgilee [lonoxeHue BHOCATCS MOCHE MPUHATHS
pemenuem OO1IEro cOOpaHus U yTBEPKAAIOTCS MpUKa3zom Aupekropa Komemxka.
5.94. OGpaboTka U XpaHEHHE TEPCOHATBHBIX JAHHBIX, COJEPIKAIIUXCSA B IMPOTOKOIAX
OO6miero coOpaHus, OCYIIECTBISIETCS B COOTBETCTBUH ¢ DemepanbHbIM 3aKOHOM OT
27.07.2006 No 152-®3 «O mnepcoHalbHBIX MAaHHBIX». [IpOTOKOIBI, coAepKalue
MEPCOHANILHBIE JTAHHBIE YYACTHUKOB, MOJJICKAT XPAHEHUIO W 3aIIUTE B COOTBETCTBHH C
TpeOOBaHUSIMHU, YCTAHOBJICHHBIMU JIOKaJbHBIMU akTamu Kosutemka mo oOecrnedeHuro
0€30MacHOCTH MMEPCOHABHBIX IAHHBIX, a TAK)KE MPaBUJIaMU BEJICHUS JEIOMPON3BOICTBA U
aApXWBHOTO XPaHEHUS JOKYMEHTOB.
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